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New York State Department of Labor 
Consolidated Funding Application 

Workforce Development 
Request for Proposals 

Issue Date:  May 1, 2015 

Submission Deadline:  July 31, 2015, 4:00 PM Eastern 
Time 

The New York State Department of Labor is an Equal Opportunity Employer.  Auxiliary aids and 
services are available upon request to individuals with disabilities. 

I. Introduction 

A. Purpose 

Governor Andrew M. Cuomo and the New York State Department of Labor (NYSDOL) are announcing 
the release of the fifth round of funding under the New York State Consolidated Funding Application 
(CFA).  The CFA serves as a tool to generate sustainable economic growth and employment 
opportunities across the state.  NYSDOL and numerous other state agencies and authorities have pooled 
resources to be made available through the CFA.  To support the Governor’s plans to improve New 
York’s business climate and stimulate economic growth, 10 Regional Economic Development Councils 
(REDCs) were created.  The Regional Economic Development initiative uses the CFA as the primary 
mechanism to fund projects that demonstrate the greatest potential for job creation and economic 
opportunity.   

NYSDOL is making approximately $5 million in Workforce Innovation and Opportunity Act (WIOA) 
funding available through this Request for Proposals (RFP) to support four Workforce Development 
programs: 

1. Existing Employee Training Program to train existing workers of the applicant business in 
occupational skills that lead to job advancement; 

2. New Hire Training Program to train dislocated workers who require on-the-job training upon 
being hired; 

3. Unemployed Worker Training Program to train dislocated workers who require classroom-based 
training in order to be qualified to be hired through a partnership with businesses; and 

4. Special Populations Training Program to train unemployed workers in special populations [i.e., 
displaced homemakers, low income individuals, Native Americans, individuals with disabilities, 
older individuals, ex-offenders, homeless individuals or homeless youth, youth who are in or 
have aged out of the foster care system, individuals who are English language learners, 
individuals who have low levels of literacy, individuals facing substantial cultural barriers, 
migrant and seasonal farmworkers, individuals within 2 years of exhausting lifetime eligibility 
under part A of title IV of the Social Security Act (Temporary Assistance for Needy Families), and 
single parents (including single pregnant women)] who require classroom-based training in 
order to be qualified to be hired through a partnership with businesses. 
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B. Funding 

Applicants may apply for up to $100,000, with per trainee cost charged to the grant not to exceed 
$5,000.  If the applicant is applying for funding under more than one of the four programs under the 
RFP, the total amount to be awarded by NYSDOL for all projects will not exceed $100,000. 

Please be advised applications that request more than the maximum allowable award amount of 
$100,000 will be reviewed and scored by NYSDOL.  However, if, based on the resulting score, an award is 
made: 

 NYSDOL will negotiate with the applicant during contract development to reduce the cost and 
scope of the project to fit within the $100,000 award cap.   

o Failure to design a training project that will remain viable and meaningful in the face of 
such reductions may result in an inability to proceed with the contract.  Therefore, it is 
highly recommended that applicants keep the cost and scope of their training projects 
within the $100,000 award cap. 

 If at any time after award, the applicant reduces the number of trainees to be served; the 
funding will be proportionately reduced during contract development. 

C. Eligibility 

Eligible applicants are private for-profit businesses (including LLPs and LLCs), private not-for-profit 
businesses, local workforce development boards (LWDBs), and training providers which: 

 Have two or more employees (principals of corporations and owners of businesses such as sole 
proprietors or partners are not considered to be employees for this criterion); and 

 Are in good standing regarding: 
o Unemployment Insurance; 
o Worker Adjustment and Retraining Notification Act (WARN); 
o Public Works; 
o Labor Standards; 
o Safety and Health; 
o NYS Department of State Division of Corporations; 
o Workers Compensation Insurance; and 
o Disability Insurance. 

Unincorporated LWDBs interested in applying must designate the local area’s WIOA Grant Recipient or 
Fiscal Agent as the official grantee for any award under this offering.  LWDBs have the authority to enter 
into contracts with institutions of higher education, such as community colleges, or other eligible 
training providers to facilitate the training of multiple individuals in high-demand occupations.  
LWDBs/Career Center Operators should not deliver training directly with these WIOA funds.   

Classroom training under the Existing Employee, Unemployed Worker, and Special Populations training 
programs should be provided by the training providers on the Eligible Training Provider List.   

An applicant and its components are only eligible for one award under this grant solicitation, not one 
per location, and are subject as a whole to the funding limitations described in the RFP.  If separate 
operations or locations of an eligible applicant want to apply separately, they may do so only if they 
have different Federal Employer Identification Numbers (FEINs).  However, NYSDOL will also have to 
confirm that all such branches, locations and companies are not part of a greater whole.  The Research 
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Foundations of SUNY and CUNY, if they are submitting proposals on behalf of more than one college, 
are exempted from this requirement. 

In keeping with the Governor’s promise to reform the State’s grant contracting process, New York State 
has established a standardized statewide grant contracting system called the Grants Gateway, which is 
designed to facilitate prompt contracting. 

 All for-profit entities are required to register in this system in order to be able to enter into a 
contract with New York State.  For-profit entities must log-in to the Grants Gateway website at 
https://grantsgateway.ny.gov and follow the instructions to complete the registration. 

 All not-for-profit organizations must also register with the system and must take the 
additional step of prequalifying by completing a basic profile and storing organizational 
documents.  Both registration and prequalification must be completed by not-for-profit 
organizations no later than the application due date.  Failure to do so will mean that their 
applications will not be reviewed.  Not-for-profit organizations will be able to submit their 
responses online, and, once reviewed and approved by a state agency prequalification 
specialist, the not-for-profit organization will be able to apply for grants, and all information 
will be stored in a virtual, secured vault.  Not-for-profit organizations will only have to 
prequalify once every three years, with responsibility to keep their information current 
throughout the three year period. 

For additional information on registration and prequalification, please log on to the Grants 
Gateway web site at https://grantsgateway.ny.gov. 

D. NYSDOL Responsibilities 

NYSDOL’s Division of Employment and Workforce Solutions will oversee the implementation of the 
contract(s) resulting from this RFP.  Program staff will also maintain contact with the selected 
applicants and monitor progress and performance of the contract(s).  The $5 million in funding for 
activities outlined in this RFP will come from federal funds and is subject to State and federal legislative 
appropriation as follows: 

 $2 million in WIOA Rapid Response funding to be divided between -   
o Unemployed Worker Training Program; and 
o Special Populations Training Program; 

 $1 million in WIOA Rapid Response funding for the New Hire Training Program; and 

 $2 million in WIOA Statewide Activities funding for the Existing Employee Training Program. 

II. Process for Proposal Submission 

A. Questions Concerning This RFP 

Applicants may submit questions via electronic mail (labor.sm.dews.CFA@labor.ny.gov).  Questions 
regarding this RFP will be accepted no later than July 22, 2015.  No telephone inquiries will be accepted.  
All inquiries should include the following reference in the Subject line: “CFA Question”.  Answers to all 
questions will be posted on NYSDOL’s web site (http://labor.ny.gov/businessservices/funding.shtm) on 
an ongoing basis, with the final posting taking place no later than July 24, 2015.  Questions and Answers 
are considered to be part of the RFP for contracting and implementation purposes. 

B. Proposal Due Date and Forwarding Instructions 

https://grantsgateway.ny.gov/
https://grantsgateway.ny.gov/
mailto:labor.sm.dews.CFA@labor.ny.gov
http://labor.ny.gov/businessservices/funding.shtm
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Proposals must be submitted through the CFA web site no later than 4:00 PM Eastern time on July 31, 
2015.  Access to the web site will be cut off at that time.  Applications must be marked as “submitted” 
in the CFA portal in order to be reviewed.   Any proposals or unsolicited amendments to proposals 
received after the due date and time will not be considered in the review process.  No faxed or hard 
copy proposals will be accepted.  If the applicant does not have the technological capability to access, 
complete and submit the CFA, they may do so at their nearest Career Center (please find the location 
nearest to you on NYSDOL’s web site at:  http://labor.ny.gov/career-center-locator/).  The CFA is 
available on-line at https://apps.cio.ny.gov/apps/cfa/.   

C. Attachments 

The CFA has documents which must be completed and uploaded as pdf attachments to the 
application.  They are therefore due by the same day and time as the application (4:00 PM Eastern 
time on June 26, 2015).  The attachments are: 

 Applicant Questionnaire (Vendor Responsibility Questionnaire);  

 Federal and State Certifications; 

 Notice to Individuals Submitting Proposals; 

 Application for a Competitively Bid Contract; 

 Equal Employment Opportunity Staffing Plan (EEO 100); and 

 Master List of Trainees (Existing Employee Training Program only). 

Please note that uploading blank, incomplete or unsigned attachments to the application may 
render the applicant ineligible for funding consideration. 

D. RFP Timetable  

 RFP Release Date –     May 1, 2015 
 Deadline Date for Questions –    July 22, 2015 
 Final Date for Responses to Questions –   July 24, 2015 
 Proposal Due Date –     July 31, 2015, 4:00 PM Eastern time 
 Projected Notification of Awards –   Late Fall 2015 

E. Additional Information 

1. NYSDOL reserves the right to request additional information from submitters during the scoring 
process if project or budget information provided is unclear.  Applicants that fail to respond to 
these requests during the time allotted may be eliminated from funding consideration. 

2. NYSDOL reserves the right to move funding allocated among the four programs if one or more 
of the programs have a shortage (or surplus) of:  applicants, quality proposals, and/or funding 
requests. 

3. All applicants will receive a written decision on their proposal and successful applicants will be 
contacted by NYSDOL contract development staff.  Applicants who receive an award must be 
prepared to enter into contract negotiations immediately, and begin training upon execution of 
the contract. 

4. NYSDOL reserves the right to rescind the award of any grantee that is unable or unwilling to 
begin conducting their training activities immediately following contract execution. 

5. Eligible applicants may speak with a NYS Career Center Business Services Representative (BSR) 
for technical assistance or support during the development of the proposal.  BSRs can be 

http://labor.ny.gov/career-center-locator/
https://apps.cio.ny.gov/apps/cfa/
http://www.labor.ny.gov/CFA/federal-and-state-certifications.pdf
http://labor.ny.gov/CFA/notice-to-individuals-submitting-applications.pdf
http://www.labor.ny.gov/CFA/application-competitively-bid-contract.pdf
http://www.labor.ny.gov/CFA/eeo100.pdf
http://www.labor.ny.gov/CFA/master-list-of-trainees.pdf
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reached by contacting the local NYS Career Center (please see the list of NYS Career Centers on 
NYSDOL’s web site: http://labor.ny.gov/career-center-locator/). 

6. All fields in the application must be completed. 

7. All businesses, as a condition to receiving funds under this program, must list job openings (to 
the extent applicable) during the contract period with NYSDOL’s New York State Job Bank.  To 
list a job opening, please visit: http://www.labor.ny.gov/businessservices/services/perm.shtm 

8. Applicants must comply with: Combined Terms and Conditions (Attachments A-1 and A-2), 
which will be incorporated into the Master Contract of successful applicants. 

9. Please note that federal Workforce Investment Act funds are subject to the following federal 
Executive Orders: 

a. Executive Order 13333 : This contract may be terminated without penalty, if the contractor 
or any subcontractor (i) engages in severe forms of trafficking in persons or has procured a 
commercial sex act during the period of time that the grant, contract, or cooperative 
agreement is in effect, or (ii) uses forced labor in the performance of the grant, contract, or 
cooperative agreement.” (22 U.S.C. § 7104(g))  

b. Executive Order 13513: Sec. 4. Text Messaging While Driving by Government Contractors, 
Subcontractors, and Recipients and Subrecipients. Contractors, subcontractors, and 
recipients and subrecipients are encouraged to adopt and enforce policies that ban text 
messaging while driving company-owned or -rented vehicles or Government-owned, 
Government-leased, or Government-rented vehicles, or while driving privately-owned 
vehicles when on official Government business or when performing any work for or on 
behalf of the Government, and to conduct initiatives of the type described in section 3(a) of 
the Executive Order.  

Funds received under WIOA may be subject to these or other Executive Orders. 

10. Specific information on each of these funding options, including Program Descriptions, 
Descriptions of Services Sought, Proposal Requirements, Selection Process and Evaluation 
Criteria, is available at the following links: 

a. Existing Employee Training (http://www.labor.ny.gov/CFA/training-program-narrative5.pdf) 
b. New Hire Training (http://www.labor.ny.gov/CFA/new-hire-training-program-

narrative5.pdf) 
c. Unemployed Worker Training (http://www.labor.ny.gov/CFA/unemployed-worker-training-

program-narrative5.pdf) 
d. Special Populations Training (http://www.labor.ny.gov/CFA/special-populations-training-

program-narrative5.pdf)  
 

http://labor.ny.gov/career-center-locator/
http://www.labor.ny.gov/businessservices/services/perm.shtm
http://www.labor.ny.gov/CFA/training-program-narrative5.pdf
http://www.labor.ny.gov/CFA/new-hire-training-program-narrative5.pdf
http://www.labor.ny.gov/CFA/new-hire-training-program-narrative5.pdf
http://www.labor.ny.gov/CFA/unemployed-worker-training-program-narrative5.pdf
http://www.labor.ny.gov/CFA/unemployed-worker-training-program-narrative5.pdf
http://www.labor.ny.gov/CFA/special-populations-training-program-narrative5.pdf
http://www.labor.ny.gov/CFA/special-populations-training-program-narrative5.pdf

